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Dear Valued Pre-Ticketing Vendor,

Thank you for being part of our Pre-Ticketing partnership program.  Did you know that when you pre-ticket you share in the benefits of improved merchandise flow and improved sales?  Enclosed you will find our Price Tickets. Please see below for pre-ticketing guidelines and once again thank you for pre-ticketing.   
Please follow all instructions outlined to ensure smooth processing of your pre-ticketed goods:

-Check that the Class, Item Number, Retail and Comp Price are in agreement with our Purchase Order Information attached.  All ticketing must be correct, uniform, and applied to the proper merchandise.

- Please reference the Vendor Guide at www.gordmans.com under the vendor link for updates on ticketing requirements and placement guidelines.
-Also enclosed are Pre-Ticketing Stickers.  Please attach these stickers to the outside of as many shipping cartons as possible.  Pre-Ticketing Stickers are not required on all cartons. 

-If for some reason you are unable to pre-ticket goods once the tickets have been received, please call me immediately to advise. 
-Please destroy all old and leftover tickets, new tickets are sent for each purchase order.  

We include several extra tickets for each line on the order, but if you run short of tickets please call for additional ones.  They will be overnighted the same day if called in before noon.

Special Instructions: 

**For class 669 and 670 wrapped in cellophane, TC type ‘F’, please apply price ticket with the piggyback liner still attached to the price sticker on the items.  On those items that are class 669 or 670 but not wrapped in cellophane, please just attach the price ticket with no liner to the merchandise.

** If TC type is ‘A’, which is a price only ticket, it must be matched with a UPC bar code.  Please make sure the ‘A’ ticket is affixed next to, not on top of, your UPC barcode; if no barcode is available please call me immediately.

Please do not hesitate to call me if you have any questions or concerns.  Thank you for your cooperation.

Sincerely, 
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Molly Elsasser

Pre-Ticketing Coordinator

402-339-6464  x2533

